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          Benefit Risk Assessment    Off-site Excursions 
	Name of Educator:   Nicki Caddy and Alison Phillips           Assessment prepared by:       Nicki Caddy                                                                                                                                               Date:       1/3/19                                                                                

                                           

	Excursion/regular outing: 
Bush’n’Beach Kinder at Point Nepean Quarantine Station

	Method of Transport:
Parents own transport
	No of children;
         Max. 22
	No of adults;
      Min.  2

	Destination  and proposed route:                                        Map attached       yes

	Times/duration:

Tuesdays 9am-2pm

Wednesdays 8.30am-1.30pm
Fridays 8.30am-1.30pm


	Adults with Specialised skills;
All educators first aid trained

	Water hazards                    yes        

Water based activities     yes       

 if yes, provide details in risk assessment
	Emergency Services:

000 Police, Fire, Ambulance

Emergency numbers:  Sorrento Medical 5984 4322
Rosebud Hospital 5986 0666

Poisons Information 13 11 26

Park Community Coordinator: 0414 558 314


	Benefits of the proposed excursion/outing and activities:


	Improved physical and mental health and increased skill development in children. Improved immunity, eye health and Vitamin D levels. Improved dexterity and physical strength,spatial awareness and risk negotiation ability. More diverse, imaginative and creative play. Improved awareness, reasoning, observational, critical thinking and problem-solving skills. Increase in resilience, resistance to stress, and reduced anxiety. Improved language and collaboration skills and more positive feelings about each other.

	

	
	

	

	Children’s voices/comments:


	Items to be taken on the excursion: 

Emergency contact number for each child and adult. Relevant medical information for each child and adult. Operating mobile phone. First aid kit. Medication. Sun/weather protection. Children bring own change of clothing, food and water.    

	Risks Identified

Insect Stings and/or bites
Snake Bite
Lost Child
Child Hit By Vehicle/Bicycle
Child Hit by Falling Branch/Tree

Child Fall from Tree/Broken Limbs
Cuts/Grazes/Sprains

Encounter Wildlife
Stranger Interference
Drowning/Near Drowning
Sunburn/Heat Exposure
Needle Stick Injury
	Precaution/Control measures

Children wear long sleeves and pants, closed in shoes to reduce exposure.
Educate children not to put hands in holes or crevices, to identify insect with an adult before handling (Vic Field guide app)

Carry first aid kit (include insect repellent) and mobile phone. First aid trained educators
Allergy information for each child

Close liaison with Rangers about sightings and likely locations
Educate children not to enter long grass in summer months

Wear long sleeves and pants, closed in shoes 

Educate children on snake awareness and safe behaviours (rangers)

Carry first aid and snake bite kit and mobile phone. First aid trained educators

Adult:Child ratio, vigilant supervision
Educate children to stay in sight of educators

and if lost to stand still and call out

Same location each week for familiarity
Adult:Child ratio, vigilant supervision

Educate children about road safety, awareness of road near toilet block (vehicle access restricted to low speed rangers vehicles)
Carry first aid kit, mobile phone. First aid trained educators
Educators check proposed areas on morning of visit and also with rangers following high winds
Carry first aid kit, mobile phone. First aid trained educators
Adult:Child ratio, vigilant supervision

Educate children about risk taking, tree climbing skills. Consult with rangers about suitable/unsuitable trees
Carry first aid kit, mobile phone. First aid trained educators
Children wear long sleeves and pants, closed in shoes to minimise injury

Carry first aid kit, mobile phone. First aid trained educators
Consult with rangers

Educate children not to approach/attempt to handle/feed wildlife as they may try to defend themselves
Carry first aid kit, mobile phone. First aid trained educators
Adult:child ratio and vigilant supervision

Educate children through role modelling appropriate, limited contact with other park users. 

Adult:child ratio and vigilant supervision

Carry first aid kit, mobile phone. First aid trained educators
Educate children water play rules – no swimming, only paddle with adults
Educators to check weather forecast on morning of program. Session cancelled when forecast is over 36 degrees

Children to wear long loose fitting sleeves and pants and hats in warm weather, apply sunscreen before session. Where possible conduct program in shade.
Educate children to drink water and refill water bottles at bubbler near toilets

Carry first aid kit, mobile phone. First aid trained educators

Educators to inspect site prior to program beginning.
Any syringes to be removed with tongs and placed in a sharps container. 

Educate children in selective rubbish collection, identification before adults before picking up
	Treatment 
First aid 
Call Ambulance for severe reaction

Incident Report and contact parent/guardian

First aid 

Call Ambulance 

contact parent/guardian

Contact Ranger

Incident Report to DET
Remaining children to remain at home base with an educator.

Notify ranger for help to search for child

Call police and parent/guardian
Incident report to DET
First Aid
Call ambulance

Remove other children from area

Contact parent/guardian

Notify ranger

De-briefing of children, parents and educators
Incident report to DET
First Aid

Call ambulance

Remove other children from area

Contact parent/guardian

Notify ranger

De-briefing of children, parents and educators
Incident report to DET
First Aid

Call ambulance

Remove other children from area

Contact parent/guardian

Notify ranger

First Aid
Incident Report and contact parent/guardian

First Aid
Notify ranger

Incident report and contact parent

Call police
Notify ranger

Call parent/guardian

Incident report to DET

First Aid
Call ambulance

Remove other children

Contact parent/guardian

Notify ranger

De briefing for children parents and staff

Incident report to DET

First Aid
Call ambulance in severe cases

Contact parent/guardian

Incident report

First Aid (flush and wash the wound)

Contact parent/guardian

Seek medical advice

Incident report to DET


	Risk Matrix 

Low -Moderate 
Moderate

Low

Low

Moderate
Moderate

Moderate

Low

Moderate

Major

Moderate

Low

	Date of assessment:
1/3/19

	Date of revision: (annual) 1/12/19

Or after incident occurs, whichever comes first
	Signature:


Risk Matrix


	
	Insignificant
	Minor
	Moderate
	Major
	Catastrophic

	Almost certain
	Moderate
	High
	High
	Extreme
	Extreme

	Likely
	Moderate
	Moderate
	High
	Extreme
	Extreme

	Possible
	Low
	Moderate
	High
	High
	Extreme

	Unlikely
	Low
	Low
	Moderate
	High
	High

	Rare
	Low
	Low
	Low
	Moderate
	High



Completing Benefit Risk Assessment Forms

Why do we do excursions, what are appropriate excursions, how do we fill the forms in, how often do we need to do these forms, what are appropriate excursions? We hope you find the answers here and we are always available to help or support you!

 Off-site excursions and outings should be of benefit to the children and high quality experiences will be remembered as one of those special childhood memories. This off-site Benefit-Risk Assessment form needs to be completed for every outing or excursion planned. Subsequent visits to the same site would not require another form to be completed for a year - unless there are changes.                                                                                                                                 Review assessment 1. annually, 2. after an incident, 3. after a major change
Adults with specialised skills: relevant skills that would affect the trip off-site e.g. first aid, lifesaving, carpenter, dancer, artist, librarian, veterinarian, bush ranger, etc

Benefits of the proposed activity/outing/excursion: what is the benefit to the children – if there is no benefit then there is no point in taking them. Fun, fresh air, exercise, to develop motor skills, to develop life skills, emotional and personal development, opportunity to explore environment – investigate bugs, meet the community, etc

Children’s voices: as the stakeholders children should be consulted – do they want to go? What would be exciting? What might they see? What could happen? How should they behave to keep safe? 

Hazards identified: what do you feel could be hazardous - water, roads, trees, no fences, etc.              

What control measures can you put in place to decrease the hazard? Increase adults, wear high visibility vests, wear sunhats, supervise closely, remove glass fragments, pick up litter, count the children, increase children’s awareness of the hazard, travel in car seats, wear seat belts etc. If you already have an activity benefit risk assessment on e.g. tree climbing, playing in water etc you can refer to that here.                                                                                                                                                                               

Items to be taken: add any other items that would be needed on the trip e.g. high visibility vests, sunscreen, medication, etc.      Who is responsible and when will the action/measures be taken.                                                                                                              

Risk Assessment matrix score: judging the hazard level, after putting hazard controls into place, by assessing the likelihood of the hazard causing an accident and the possible consequences if it should occur. If the hazard level is still extreme then more control measures might need to be taken or the trip needs to be abandoned. Often some simple control measures can reduce the level from extreme to moderate or even low.

Add date of assessment and when it is due for review, sign, show your business development manager and you are ready to go on that trip as often as you like – for the whole year if nothing changes ...ENJOY!!
Consequences





Likelihood
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